CSHT Continuing Education Sponsorship Guidelines

Aims and Objectives:

· To support interest in continuing education for the professional development of CSHT members.

· To offer tangible benefits for CSHT members.

Funding Committee Members and Functions:

· Funding committee members will consist of CSHT executive.

· The funding committee will receive applications and make funding decisions based on the criteria set out in these guidelines.

· In the event that an executive member applies for funding, that member will be exempt from the funding decision.

· The fiscal year of the funding committee will run concurrently with that of CSHT; that is, from June 1 to May 31.

Funds:
· The amount of funds available per year shall be based on approximately 10% of CSHT’s account balance, assuming expenses and numbers of members remains constant. This amount will be reviewed annually by the treasurer and adjusted accordingly as needed to maintain CSHT accounts.

· Financial assistance will be considered when total costs are $150.00 or greater. Funding may applied to course tuition, travel, accommodation and or meal expenses, providing the request is supported with receipts.

· A maximum of $300.00 will be granted.

Eligibility and Applicant Selection:

· Individuals who have been CSHT members for the previous two consecutive years are eligible for funding.

· Funding preference will be given to active members (e.g. those who have volunteered their services to CSHT by contributing to newsletters, regional reps, former executive members, etc.)

· Members may apply for funding once per fiscal year. However, funding will be given to applicants who have either never received funding, or have not received funding in the previous two years. 

· Members are eligible for assistance to attend/present at upper extremity related courses (e.g. courses that address some aspect of upper extremity assessment/treatment). The decision regarding course appropriateness will be made by the funding committee.

· Members are encouraged to apply for other sources of funding prior to making an application to CSHT.

Procedures:
· All applications are sent to the treasurer of CSHT.

· The funding committee will inform the applicant of the decision within two weeks. Notification will be by phone.

· Applicants will be funded after completion of the course, upon submission of receipts to the CSHT treasurer. Original receipts must be submitted within 30 days of course completion. 

· Successful applicants are required to submit an article to the CSHT newsletter.

